
   

City of Villa Park
17855 Santiago Boulevard 

Villa Park, California 92861 
(714) 998-1500

 
COMMUNITY DEVELOPMENT & 

PUBLIC SAFETY COMMITTEE 
Monday, October 5, 2015 @ 6:00 p.m. 

 
 ORDER OF BUSINESS 

The Community Development & Public Safety Committee of the City of Villa Park welcomes you to this meeting.  We encourage 
your participation.  This agenda contains a brief description of each item to be considered. 
 
If you wish to speak on an item contained on the agenda, please approach the podium at the time the item is being considered.  Upon 
recognition by the Chair, state your name and address for the record prior to providing your comments.  Speakers will be limited to a 
time period set by the presiding officer. 
 
All supporting information is available for public review in the City Hall offices. 
 
Please Note: In compliance with the Americans with Disabilities Act, the City of Villa Park will make every reasonable attempt to 
accommodate attendees or participants at this meeting who need special assistance beyond what is normally provided.   Please contact 
the City Hall at (714) 998-1500 at least 48 hours prior to this meeting to inform us of particular needs and to determine if 
accommodation is feasible,  Please advise us at the time of your call if special assistance is required to attend or participate in 
meetings on a regular basis. 

 
1. CALL TO ORDER / ROLL CALL & INTRODUCTIONS  

  
2. PUBLIC COMMENT 

 
3. DISCUSSION ITEMS 

 
A. 18592 Mendocino Circle - Variance application for front yard fence 
B. Update on the purchase of used police vehicle 
C. Status of funding a motorcycle sheriff 
D. Update on Street Maintenance Project 
E. Update on Sewer Rehabilitation Project 
F. Update on Storm Drain Master Plan Update 
G. Sept. 2015 Building & Safety Report 
H. Monthly update on the status of key/more visible development issues 
I. Monthly update on code enforcement issues 

 
4. ADJOURNMENT 
 

Next meeting: Monday, November 2, 2015 



 
 

CITY OF VILLA PARK 
Community Development Committee (CDC) Information Sheet 

 
 
Variance:   
 

 Request to exceed the 42-inch maximum height requirement within the first 20 feet of 
the front yard setback; proposed is a 66-inch high wrought iron fence, two sliding gates 
and decorative support columns along the full length of the front property line 

 
 
City Council Hearing Date:    October 27, 2015 
 
Applicant:      Mr. Robin Singh 
 
City Staff Recommendation: Approve Variance Request 
 
Site Location: 18592 Mendocino Circle 
 
Site Size: +/- 23,281 square feet or +/- 0.53 acres 
 
Topography: Flat 
 
General Plan: Estate Low Density Residential 
 
Zoning: Single-Family Residence (E-4) 
 
Land Use: Single-Family Detached Residential 
 
Adjacent Zoning and Land Uses: 
 
ZONING DESIGNATION LAND USE 
 
North:  ----- Mendocino Circle 
South:  Single-Family Residence (E-4) Single Family Detached Residential 
East:    ----- Flintridge Drive 
West:   Single-Family Residence (E-4) Single Family Detached Residential 
 
NOTES: 
 
APN: 378-093-03 
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MEMORANDUM 
 
DATE:   September 29, 2015 
 
TO:    Community Development and Public Safety Committee 
  Meeting of October 5, 2015 
 
FROM:  Jarad Hildenbrand, City Manager 
  
SUBJECT:   Update on the purchase of a used police vehicle  
 
 
Chief of Police Services Lt. Gunzel and I toured Irvine’s fleet maintenance services on Monday, 
September 28 to examine available used police vehicles slated for auction. We have identified a 
few vehicles that will work perfectly for our needs and are now coordinating with Irvine and the 
auction house.  
 
RECOMMENDATION 
 
Receive and file.  
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MEMORANDUM 

 

DATE:   September 29, 2015 

 

TO:    Community Development and Public Safety Committee 

  Meeting of October 5, 2015 

 

FROM:  Jarad Hildenbrand, City Manager 

  

SUBJECT:   Status of funding a motorcycle sheriff 

 

 

The Law Enforcement Advisory Committee recommends investigating the feasibility of funding 

a motorcycle position for the City. Lt. Gunzel and I have completed a preliminary analysis, 

which is provided below for discussion.  

 

FINANCIAL IMPACT 

 

Start-up Costs 

 

The fully burdened cost of one deputy sheriff motorcycle patrol position is approximately 

$230,000 annually. In addition, the City would need to procure a motorcycle, outfit it with 

necessary equipment, and provide for routine maintenance. The initial cost of a motorcycle is 

estimated at $28,000 plus equipment, which is an additional $10,000-$15,000. In total, initial 

start-up costs are estimated at $275,000.  

 

Routine Maintenance and Annual Costs 

 

In reviewing the routine maintenance costs between the BMW and Honda motorcycles, it 

appears that the BMW provides the lowest pricing for this service. BMW is also recommended 

by outside agencies. However, outside of routine maintenance, BMW traditionally has higher 

pricing for other repairs to the motorcycle (brakes, valve adjustments, clutch, tires, etc.). Routine 

maintenance is estimated at $5,000 annually.  

 

Combined with the fully burdened cost of one deputy sheriff motorcycle patrol position, annual 

costs are estimated at $235,000. This does not assume any future costs associated with new labor 

agreements that might be approved.  

 

 

 

 

 



 

 

Funding Sources 

 

Staff has identified the following potential funding sources:  

 

 Directed/Special Assignment - $45,000 

 

The FY 2015-16 budget allocates $45,000 for directed/special assignment in the Citizens Option 

for Public Safety (COPS) Fund, which could be reallocated to fund the motor position.  

 

 Increased citation revenue - $30,000 estimated 

 

Currently, the City collects $15,000 in parking citation revenue and $14,000 in moving violation 

revenue annually. With a full-time motor position providing strictly traffic enforcement, citation 

revenue should conservatively double, increasing revenue by approximately $30,000.  

 

 Additional non budgeted property tax revenue (approx. 2.75%) - $55,000 estimated 

 

The FY 2015-16 budget assumed a property tax assumption increase of 2%, which is 

approximately $41,300 more in General Fund revenue than FY 2014-15. However, the County 

Assessor anticipates that Villa Park will recognize a FY 2015-16 increase of 4.57%, which is 

approximately $96,700 more in General Fund revenue from FY 2014-15.  The variance of the 

Assessors projection and what the City of Villa Park budgeted property tax revenue for in FY 

2015-16 is approximately $55,000. 

 

 Unappropriated General Fund Balance -  $143,000 

 

Staff anticipates $817,325 in unappropriated General Fund Balance on June 30, 2016, of which 

$143,000 could be used to fund the position.  

 

The following summarizes initial costs and funding sources.  

 

Costs: 

Deputy I -     ($230,000) 

Motorcycle -      ($28,000) 

Equipment -       ($15,000) 

  Total Costs   ($273,000) 

 

Funding: 

Directed Patrol -      $45,000 

Citation Revenue -      $30,000 

Property Tax Revenue -      $55,000 

Unappropriated GF -     $143,000 

  Total Funding    $273,000 

 



ALTERNATIVE OPTIONS 

 

1. The City could contract for one Community Service Officer (CSO) position for $114,184 

annually. This amount does not include patrol unit, patrol video system reoccurring costs, 

etc.  

 

CSO’s are deployed in the field to assist deputies by responding to and investigating lower 

priority calls for service, so deputies will be available to respond to higher priority emergency 

calls for service and have more time for proactive enforcement. CSO’s cannot issue moving 

violations, but have the ability to issue parking citations and to tow vehicles. The types of calls 

the CSO will respond to and investigate include: Burglary, Petty theft, Grand theft, Vehicle theft 

– initial report and/or recovery, Vandalism, Non-injury traffic collisions, Missing persons, Road 

Hazards, Directs and controls crowds and traffic at accidents or special events including setting 

up cone and/or road flare patterns.  

If desired, I will request a cost proposal from the Sheriff’s Department.  

2. The City could deploy a motor position on a voluntary, over-time basis.   

Motor officers from other cities would voluntarily sign-up to work for over-time in Villa Park. 

We cannot mandate the coverage, but can advertise the OT position and run it continuously. 

Funding is available in the FY 2015-16 budget. 

Temporary funding for this position could be the use of built-up unappropriated COPS Fund 

(balance of approximately $68,000); however, once this money is gone, there is no anticipated 

replenishment.  
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MEMORANDUM 

 

DATE:   September 29, 2015 

 

TO:    Community Development and Public Safety Committee 

  October 5, 2015 

 

FROM:  Jarad Hildenbrand, City Manager 

  

SUBJECT:   Update on Street Maintenance Project 

 

 

This annual street improvement project usually consists of: street slurry, grinding overlay, or 

restoring existing improvements.  In order to gain a greater economy of scale, staff is proposing 

to combine the FY 14/15 and FY 15/16 projects to be approximately $670,000. 

 

 City Engineer authorized a small slurry seal on Patrick in September 2014 for $2,750 to 

complete the street that Southern California Edison slurried as a result of the work they 

performed on Patrick. 

 Per Councils direction, a geotechnical soils test was performed by AESCO, Inc. for $437 

at Westwood Drive and Wildwood Drive to determine if the street was undermined as a 

result of the residential flood. It was not.     

 On August 25, 2015, the City Council approved the street project list. 

 Civil Source is preparing the Plans and Specifications for the project.  

 Bid process is anticipated for November or December. 

 Award of contract is anticipated for January or February. 

 Construction is anticipated for early March. 
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MEMORANDUM 

 

DATE:   September 29, 2015 

 

TO:    Community Development and Public Safety Committee 

  October 5, 2015 

 

FROM:  Jarad Hildenbrand, City Manager 

  

SUBJECT:   Update on Sewer Rehabilitation Project  

 

 

 

The work generally consists of: mobilization, traffic control, construction surveying, removing 

and replacing existing sewer lines, CIPP relining existing sewer pipes, adjusting to grade and 

repair of manholes, reconnecting existing sewer laterals, trench backfill, and restoring existing 

improvements. 

 

 Council awarded Civil Source Design contract on July 22, 2014 for $35,124. 

 Bid Advertisement: Published in the Orange City News December 17 & 24, 2014 

 Non-Mandatory Pre-Bid Meeting: City Hall, Wednesday, January 7, 2015 at 10:00 a.m. 

 Bid Opening: January 30, 2015 at 2:00 p.m. 

 Council awarded Ramona Inc. Sewer contract on February 24, 2015 for $323,436. 

 Council awarded Civil Source Sewer construction management contract on February 24, 

2015 for $39,290. 

 Pre-construction meeting was held on March 25, 2015, and a Notice to proceed was issued 

on April 7, 2015. 

 Pipe replacement started on Cedarhill Circle, on Monday April 20, 2015, see pictures below. 

 Staff is deleting the pipe bursting section within the private property easement on James 

Circle, because staff was able to remove all the tree roots within the pipe that was causing 

the blockage. Staff obtained video of the pipe and the results show that the pipe is currently 

in good condition.  

 Staff added pipe replacement on Albany Circle and Smokewood Drive, instead of James 

Circle. 

 Pipe replacement portion of the contract has been completed. Similarly the relining portion 

of the contract has been completed. Contractor is finalizing the punch list. 

 Project is complete. 
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MEMORANDUM 

 

DATE:   September 29, 2015 

 

TO:    Community Development and Public Safety Committee 

  Meeting of October 5, 2015 

 

FROM:  Jarad Hildenbrand, City Manager 

  

SUBJECT:   Storm Drain Master Plan Update 

 

 

It is desired to fully evaluate City facilities to ascertain their condition, identify capacity issues, 

structural deficiencies and other problems and then develop a programmed approach to 

implementing capital improvements based on design criteria to bring the facilities up to current 

standards.  

 

This Request for Proposal (RFP) generally describes the project, the anticipated scope of 

services, the requisite consultant experience and capabilities, and the information that must be 

included in the proposal. The City expects that the Consultant will use its experience and 

knowledge to make recommendations and refine the scope of work needed to satisfy City 

objectives for the project. 

 

FISCAL IMPACT 

 

None associated with the release of the RFP. The study is not allocated for in the FY 2015-16 

budget; however, funding is available in the City’s General Fund Designated Reserves-Capital 

Improvements Budget ($100,000) or the City’s unappropriated General Fund balance 

(approximately $800,000 available). 

 

RECOMMENDATION 

 

Approve the release of the Request for Proposal, authorize the City Manager to conduct the 

bidding process and return to the City Council for an award of contract on November 17, 2015. 



1 

 

 

REQUEST FOR PROPOSALS 
CITY OF VILLA PARK 

 
 

 
 
 
 

PROFESSIONAL ENGINEERING SERVICES 
FOR STORM DRAIN MASTER PLAN UPDATE 

 
 
 

City of Villa Park 
17855 Santiago Boulevard 

Villa Park, CA 92861 
 
 

ISSUE DATE: 
October 6, 2015 

 
 

DEADLINE FOR SUBMISSION 
October 23, 2015 @ 4:00 PM 
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This is a Request for Proposals (RFP) from qualified consultants to provide 
comprehensive professional engineering services as necessary for the following 
project: 
 

CITY OF VILLA PARK 
STORM DRAIN MASTER PLAN UPDATE 

 
The City of Villa Park requests your proposal to provide professional services for 
an Update to the Storm Drain Master Plan for the City of Villa Park. This Plan 
shall guide the planning, development and management of existing and proposed 
storm drain facilities throughout the City of Villa Park. 
 
INTRODUCTION AND OBJECTIVES 
 
The RFP from qualified consultants consists of the preparation of the Storm 
Drain Master Plan Update to determine deficiencies in and physical integrity of the 
existing drainage systems and for the preparation of a proposed drainage facility 
priority list. In order to complete the update in a timely manner, with the limited 
in-house staff available, the City is requesting professional services from qualified 
consultants to update the Storm Drain Master Plan which was completed in 1973, 
updated in 1997, and partially updated in 2007.  The Storm Drain Master Plan 
Update shall include all existing, new and modified facilities throughout the entire 
City and shall expose the deficiencies of the facilities in order to schedule and 
implement a program report and CIP schedule for future use. 
 
The engineering work includes, but is not limited to, an inspection of the existing 
system that may include video and confined space inspection, inspection for 
physical integrity and evidence of illicit connections, reviewing and compiling 
existing watershed and drainage facility data, evaluation of the existing Storm 
Drain Master Plan documents, preparation of CAD and GIS watershed/drainage 
facility base map, review of adequacy of existing watershed models and boundaries, 
qualitative hydrology analysis, existing storm drain/channel system hydraulic model 
preparation and hydraulic deficiency identification, deficiency removal and 
alternatives analysis, update of preliminary drainage facilities quantity and 
construction cost estimate, and implementation program report and CIP schedule.  
 
The City desires to hire an engineering consulting team that can perform all 
aspects of the project requirements.  
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INFORMATION AVAILABLE FROM THE CITY 
 
The City will provide copies of all available record information on file with the City. 
The following information is available: 
 

1. Electronic Copy of Master Plan of Drainage (1997) 
2. Electronic Copy of CMP Storm Drain Condition Assessment Report (2007) 
3. Access to all pertinent records maintained by the City 

 
 PROJECT SCOPE 
 
The selected consultant shall conduct all engineering and administrative tasks 
necessary to complete the project.  
 
Proposing firms are expected to use the following information as a guide in 
developing their proposed Scope of Services. While it is believed that all elements 
essential to the project have been identified, the proposing firms are advised to 
include any item that they believe have been overlooked. 
 
GENERAL SCOPE OF WORK AND INFORMATION 
 
The scope of work shall be under the direction of a California Licensed Civil 
Engineer. 
 
The consultant will be expected to be pro-active in the performance of his/her 
duties under the agreement and to proceed and fully complete a project with 
minimal instruction from the City. 
 
The consultant will be expected to work closely with the City of Villa Park staff 
and other consultants involved with the project. 
 
The selected consultant will be expected to attend miscellaneous meetings at City 
Hall. 
 
All investigations, surveys, reviews and analysis will be the responsibility of the 
consultant unless otherwise specified by the City. 
 
All reports, documents, electronic files, printouts, charts, plans, drawings, 
photographs, slides, graphics, video and audio recordings, model and notes 
prepared for this project will be considered the property of the City. This information 
shall be made available to the City upon request. 
 
All data, documents and other products used or developed during the project will 
remain the property of the city upon completion of the project. 
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TECHNICAL SCOPE OF WORK 
 
The development of the Storm Drain Master Plan Update has the following 
project objectives: 
 

• The Plan must be consistent with the Orange County Hydrology Manual 
and other regional plans. 

 
• A comprehensive inventory of existing drainage facilities by reviewing as-built 

drawings from the City of Villa Park, Orange County Public Works, and the 
State of California. 

 
• A field reconnaissance survey to verify drainage patterns, locations of 

drainage facilities and locate areas with flooding problems. 
 

• Utilize the latest hydrologic computer modeling program that the County of 
Orange uses. 

 
• Perform hydraulic calculation to determine deficiencies in the existing system 

based on Orange County Requirements including acceptable street capacity. 
 

• Provide structural/integrity assessment of existing facilities. 
 

• Preparation of GIS information layers to include flood hazards, watershed 
mapping, and drainage facilities. 

 
• Determine facilities to satisfy flood control requirements. These facilities were 

sized to convey the 25-year storm with no ponding in sumps. Storm drains 
crossing Caltrans’ right-of-way need to be sized for 100-year flows. 

 
• Recommended facilities need to be prioritized on their basis of importance, 

their cost effectiveness and their location. 
 
RIGHT TO REJECT ALL PROPOSALS 
 
The City of Villa Park reserves the right to reject any or all proposals submitted, and   
no representation is made hereby that any contract will be awarded pursuant to this 
RFP or otherwise. The City also reserves the right to award a portion of work or 
combination, thereof. All costs incurred in the preparation of the proposal, the 
submission of additional information, and/or any aspect of a proposal prior to 
award of a written contract will be borne by the Consultant. The City will provide 
only the staff assistance and documentation specifically referred to herein and 
will not be responsible for any other costs or obligation of any kind that may be 
incurred by the Consultant. All proposals submitted to the City of Villa Park become 
the property of the City. 
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SELECTION PROCESS 
 
Five (5) copies of your proposal are due and must be submitted in a sealed envelope 
clearly marked on the outside “Engineering Proposal for Storm Drain Master Plan 
Update” no later than October 23, 2015, at 4:00 pm. Late copies will not be accepted. 
 
In order to ensure that all interested firms have access to the same information, all 
questions must be submitted by email to the City Manager, Jarad Hildenbrand, at 
jarad@villapark.org. If you would like to receive responses to questions please 
provide your email address. 
 
Please submit your Proposal to the attention of: 
 
Jarad Hildenbrand 
City Manager 
City of Villa Park 
17855 Santiago Boulevard 
Villa Park, CA 92861 
 
Timing 
 
The City intends to follow, but will not be bound by, the following timeline: 
 
Distribution of RFP     October 6, 2015 
Proposal Due to the City    October 23, 2015 
Selection Review Process    October 26-November 2, 2015 
Council Committee Recommendation November 2, 2015 
Council Review and Contract Award  November 17, 2015 
 
Selection Criteria (not in order of significance): 
 

1. A high level of professional competence, and a proven record in performance 
and the preparation of support documents; 

2. Experience of personnel assigned to the project. Adequacy and availability 
of staffing and in-house resources; 

3. Quality of the proposal, which should clearly demonstrate the firm’s 
understanding of the City’s overall objectives and general responsiveness to 
the City’s RFP; 

4. Local familiarity; 
5. Responses of references; and 
6. Ability to complete the project in a timely manner. 

 
Cost will also be a significant factor in the evaluation of proposals. 


