
Application for Charitable & Religious Permit
 City of Villa Park

  
 

Please fill out this form completely in order to be considered for a Charitable and 
Religious Solicitations Permit.  Under Chapter VIII, Section 8-1, of the Villa Park 
Municipal Code, a permit must be obtained prior to any charitable and/or religious 
solicitation within the City.   

 
Organization Information 

Name of Organization: 

Location of Organization 

Address: 

City: Zip: Phone: 

Type of Business: 

 

Applicant Information 

Name: 

Address: 

City: Zip: State: 

Phone: Social Security No.: 

Date of Birth: Drivers License No: State: 

Email: 

 

Affidavit of Compliance 
I have read and understand Villa Park Municipal Code Section 8-2.10 and Article 8-3 regarding the act of selling 
or soliciting orders for the sale of any goods within the City.  I agree that I will operate it in a manner in 
accordance with said section/article, including adhering to the City’s “No Solicitors” list, and that failure to do so 
will result in revocation of this business license, administrative fine and/or misdemeanor offense. 
Signature: Date: 

 
 

Signature of Applicant                                                                Date 

Office Use Only      

License No.                                 Expiration: 
Six months in jail and/or a $500.00 fine for 
falsification of this statement or for non-payment 
of license fee. Staff: 

 Revised 1/06   Form CP-1 

 
 
 



Sec. 8-2.10. Charitable and Religious Solicitations. 
It is unlawful for any person to make a charitable or religious solicitation for money or other donation without first having 
obtained a charitable and religious solicitation permit in accordance with this section. Each person soliciting on behalf of an 
organization shall be required to have an original permit or a photocopy of the permit certified by the City.  
a.  Permit Application. Applicants for a charitable and religious solicitation permit must file an application with the City 

Manager or his designee which contains the following information: 
1. The full name of the applicant, including any aliases; 
2. Permanent home address, telephone number and driver's license or other similar identification of the applicant; 
3. Date of birth of the applicant; 
4. The full legal name of the organization on whose behalf the solicitation is to be performed, along with any common name 

for the organization; 
5. Proof from the organization that the applicant is an authorized representative thereof; 
6. A copy of the endorsed articles of incorporation and any tax-exempt documentation that may exist, or any similar proof 

that the organization has state or federal tax-exempt status. 
The City Manager is authorized to take all appropriate steps to investigate the applicant and the organization on whose behalf the 
solicitations are sought. 

b.  Permit Issuance. Once the required information has been provided and verified, a permit shall be issued to the applicant 
within seventy-two (72) hours of application submittal. It is the intent of this section that no applicant shall be denied a 
permit based on the content of his belief or the cause for which the solicitation is conducted. It is also the intent of this 
section that citizens of the City be protected against fraud and that potential donors be apprised of the identity of the 
solicitor and organization for which funds are being solicited. 

c.  Permit Denial. The City Manager shall only deny a permit because of insufficient information or untruthful statements 
made in the application. If the City Manager denies a permit, the City Manager shall so notify the applicant; and the 
applicant will have ten (10) days from the date of notification to file an appeal with the City Council. The City Council 
shall make the determinations above; and if the permit is denied by the City Council, it shall be the City's burden to 
obtain a judicial determination of the same. The City shall file an action validating such determination in the 
appropriate court of law within five (5) days of the denial and seek a hearing on the matter as soon as the Court's 
calendar permits. The denied applicant shall not solicit until a final judicial determination is made on the matter. 

d.  Permit Revocation or Suspension. The grounds and procedures set forth in Section 8-1.21 shall govern the revocation 
or suspension of a permit pursuant to this section.  

e.  Permit Production and Possession. Any person making a charitable or religious solicitation shall produce the original 
permit or a certified photocopy of the permit upon the prospective donor's request therefor, and each person making 
such a solicitation shall be required to have the permit in his or her immediate possession.  

f.  Term of Permit. A charitable and religious solicitation permit shall be valid for six (6) months. 
g.  Penalty. Any person violating or failing to comply with any of the provisions of this section is guilty of a misdemeanor 

and shall be punished by a fine of not to exceed one thousand dollars ($1,000.00) or by imprisonment not to exceed six 
(6) months, or by both such fine and imprisonment. Each such person is guilty of a separate offense for each and every 
day during any portion of which any violation of the provisions of this section is committed. 

(Ord. #91-398, § 1; Ord. #94-421, § 1) 

 
ARTICLE 8-3. REGULATION OF SOLICITORS AND PEDDLERS 

Sec. 8-3.1. Entry Onto Property. 
No person who is required to obtain a permit pursuant to Section 8-2.9 or 8-2.10 shall enter upon private property 
where a sign prohibiting solicitation has been posted for the purpose of  soliciting orders for the sale or lease of 
goods, wares, merchandise and services, or for the purpose of disposing of, peddling, demonstrating, canvassing, 
advertising, or hawking the same, or for the purpose of making a charitable, religious, political or other solicitation 
for money or other donation or the distribution of information. A violation of this Section shall constitute a 
misdemeanor subject to the provisions of Article 1-5 and shall constitute grounds for revocation of any permit issued 
pursuant to Sections 8-2.9 or 8-2.10. (Ord. #94-421, § 2) 
Sec. 8-3.2. Entry Onto Property Where Address is in No Solicitors Registry. 
No person who is required to obtain a permit pursuant to Section 8-2.9 or 8-2.10 shall enter upon private property 
where the address of the occupant of the private property has previously been given to the City Manager for a "no 
solicitors" registry by the occupant, for the purpose of soliciting orders for the sale or lease of goods, wares, 
merchandise and services, or for the purpose of disposing of, peddling, demonstrating, canvassing, advertising, or 
hawking the same, or for the purpose of making a charitable, religious, political or other solicitation for money or 
other donation or the distribution of information. It shall be the duty of the City Manager to provide the addresses in 
said registry to the applicant at the time a permit is obtained. A violation of this Section shall constitute a 
misdemeanor subject to the provisions of Article 1-5 and shall constitute grounds for revocation of any permit issued 
pursuant to Sections 8-2.9 or 8-2.10. (Ord. #94-423, § 1) 
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